<Date>

Vital Statistics
Government Services
5 Mews Place,
P. O. Box 8700
St. John's, NF
A1B 4J6
To Whom It May Concern:

Re:  Notification of Death of <Deceased’s Name>
Enclosed is a copy of <Deceased’s name>’s Death Certificate.  As executor of <Deceased’s name>’s estate, please be informed that <Deceased’s name>, who was born in <province of birth>, died in <city>, <province> on <date>.  While I understand that you will be notified of this death in due course by <province of death>’s provincial registrar, I wished to bring this passing to your attention immediately so that you may note it in <Deceased’s name> records.

<Deceased’s name> full name: <full name of Deceased>

Date of Birth: <Deceased’s date of birth>

Social Insurance Number: <Social Insurance Number>

Thank you for your assistance.  If you have any questions or concerns, do not hesitate to contact me.

Sincerely, 


<Executor’s Name>
<Address>
<City>, <Province>
<Postal Code>
<Daytime Phone Number>
